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FEI % veft e R e seheeRt ¥ g et @ dmsTAeE wd o
AT et A by A 2 TS| 39 GHR FgA &I W e AN A F /L g7
e SE=r @ e g1 safaw, weft sRewRal @ ey § % & demsavg # 39w
HefTE  HFRAVHAARGT AT Tl # Ides yfafed 3T o gafg s 3R
T¥EH GRT TN IS A & qA A NIETACH F I I HY

Tl el @ o g g foar Srar § R 9 dgvATE # 3Ua 3des 3%
aREl gRT ¥ W HANT A1 Gafa w1 78 gafa wa & o & % 3 &ea ©
T T & A T AN 3oTC| T A oA B Y aR F F e &
ol

dchlel T &, TE H1 ARG fAshelel & T INEEARIRG @ 3@ g arelr
ofedl & FAQlr el & Swh 3R Fo HATURCT I9amEl & Y, AR AT & v
AT HNETS Y& T AT

A considerable delay has been noticed in forwarding of leave application of the subordinate &
end employees in PIMS by the concern controlling officers/Head of Division/ Section of the applicant
even sometime after one & half month after the application submitted for approval. Very late forwarding
with defecates purpose of the whole systems of leave sanction. Therefore, all controlling officers/Head of
Division/Section are requested to ensure daily visiting the PIMS and forward leave on PIMS immediately

after submission by the applicant. Any dereliction of this instruction will be viewed seriously.

All applicants are also suggested to ensure timely forwarding of their application in PIMS. by
their superiors. It is also intimated that leave can be availed only after ensuring that the leave is/are
approved. i

Henceforth, no approvals will be given in retrospective effect and necessary actions of willful

absence will be initiated, with some extra-ordinary exceptions. :%;
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